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Notes:
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Official copy usually is to be sent directly to the institutions or prospective employers in accordance with the application
submitted.

2. BURHTES %1 W B S .
Please read the Notes for Application at the back before completing this form.
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Name: ( in English ) C in Chinese )
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School: College:
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Student I.D. No: I.D./Passport No.:
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Time Basis: Full-time Part-time Admitted in:
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Method of Despatch (Please tick as appropriate):
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I will collect in person. To be collected by the person authorized in the letter attached
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Please send the transcript(s) by mail (Please fill in the address slip to which your transcript(s) is/are to be sent).
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Correspondence Address:
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Signature: Date:
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Personal Information Collection Statement:

i. The personal data provided on this form will be used by the Registry Office for the purpose of processing this application. All information
provided, when no longer required, will be destroyed.

ii.  For correction of or access to the personal data after submission of this form, please contact the Registry Office: (Tel. No.: (86)755-8427
3626, e-mail address: registry@cuhk.edu.cn)

iii. Information provided on this form may be transferred to other departments/administrative units within CUHK (SZ) for consideration and
granting approval, where applicable.
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Note:
1. Normal processing time is 3-5 working days upon receipt of application and payment. Some may take
longer processing time if student records of the applicants were not computerized.
2. Payment Method:
Please complete payment via using WeChat self-service function.
3. Fees per single Chinese/ English version of the transcript is RMB 20.
If you require other postal services, please pay additional charges to Express Company:
Express Mail: SHUNFENG Express Students are responsible for postage
4. Despatch Method:
® Sent directly to institutions (official transcript) or to the applicant; please fill in on the address slip to which
the transcript(s) is/are to be sent.
® Collected in person, or by an authorized person and in this case, the applicant must submit an authorization
letter stating the ID Card/Passport No. of the authorized person together with the photocopy of the
applicant's ID Card/Passport for verification. Uncollected document will be destroyed 1 year after the
application date.
5. The Registry Office accepts no responsibility for any loss or damage of the documents during postal delivery.
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